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After evaluating myself in the Tool Minds academic test, it seems like time management was my weakest skill overall. The outcomes were fundamental in skill advancement for I procrastinate things until the last minute and stress myself attempting to turn in things on the specified schedule. Therefore, to improve my time management skills, I had to establish a gauge board with set goals to evaluate my progress from time to time. 
Hence, the gauge board I created was well specified on what I needed to do every week to make sure I successfully accomplish the majority of my assignments on time. On Monday, I would review the week's materials and sort out all the assignments due for the week. The monthly schedule was also a fundamental factor in helping me keep up to date with all upcoming tasks for the following weeks. According to Aeon & Aguinis (2017), this is essential in case one needed clarifications on specific tasks.
Therefore, after making sure of the due materials, the next task would be to distribute the workload throughout the week based on the assignment's necessity and weight. For instance, I would have an essay assigned on Monday but due on Friday.  Therefore, I would break the assignment into equal parts, which would allow me undertake each part in a single day; hence I do not have to complete the task in a single sitting. Therefore, on the gauge board, I set about one hour to work on the essays, which seems to be working effectively for me on time management. Studies have shown that for one to be effective in time management, it requires devotion and discipline (Aeon& Aguinis, 2017). Hence, if I effectively follow the guidelines I have set down, it will help me have a balance on the self-priorities. Therefore, it will help me manage the assignments and other activities catering for the unpredictable aspects that might present themselves.  
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